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1 FAX PROCEDURE  

1.1 LOADING DOCUMENT  

1.1.1 Document Feeder  

1. Adjust the document guides to match the 
size of the document loaded. 

1.  ̙ 

2.  Place the document face up in the centre 
of the document feeder. The 
<Confirmation> indicator lights up when 
the document is loaded correctly. 

2.  ̙< >

̙ 

   

 

1.1.2 Document Glass  

1.  Open the document cover. 1.  ̙ 

2.  Place the document face down and align it 
against the top left corner of the document 
glass. 

2.  Ǎ

̙ 
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1.2 SELECTING FAX FEATURES  

1.  Press the <Services Home> button. 1.  < Service Home> ̙ 

 

2.  Select [Fax/Internet Fax]. 2.   [ ] ̙ 

 

3.  Select the features from each tab as 
necessary. 

3.  ̙ 
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1.3 SPECIFYING DESTINATIONS  

1.3.1 Using the Numeric Keypad  

 
1.  Enter a fax number using the numeric 

keypad. 
1.  ̙ 

 

2.  If you enter an incorrect number, press 
the <C> button and re-enter the correct 
value. 

2.  Ǎ < C>

̙ 

3.  To specify multiple recipients, select 
[+Add] on the touch screen after each 
entry. 

3.  Ǎ

 [ ] ̙ 

 
4.  Press the <Start> button to start the fax 

job. 
4.  < START> ̙ 
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1.3.2 Using the Address Book  

 

1.  Select [Address Book]. 1.   [ ] ̙ 

 

2.  From the pull-down menu of [Address 
Books], select [List all public entries] 
which will display the list of registered 
recipients fax numbers. 

2.  Ǎ

̙ 

  

3.  Select the item you want to set for a 
recipient, and select [Add].  To specify 
multiple recipients, specify the recipients 
one after another. 

3.  Ǎ  

[ ] ̙ Ǎ

̙ 

4.  Repeat steps 2 and 3 to specify multiple 
recipients. 

4.  Ǎ 2 

3̙ 
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1.3.3 Using the One Touch Button  

 

3.  You can use the One Touch Buttons to 
specify recipients. One touch buttons 
correspond to the numbers registered for 
the address numbers from 0001 to 0070.  

3.  ̙

0001-0070

̙ 

 
 
 
 
Note:  
 
To specify multiple 
recipients, press the one 
touch buttons continuously. 
 
Turn the one touch panel 
over to press the one touch 
buttons 25 and above. 

 

 

 

 

: 

 

Ǎ

̙ 

 

Ǎ

25 ̙ 

 

   

1.3.4 Removing Specified Recipient  

Select the recipient to be removed then click 
[Remove]. 

[ / ]

[ ]  
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1.4 CONFIRMING THE FAX JOB IN JOB STATUS  

1.  Press the <Job Status> button. 1.  < Job Status> ̙ 

 

2.  Confirm the job status. 2.   
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2 GENERAL SETTINGS  

2.1 LIGHTEN/DARKEN  

 

Use [t] and [u] to select the density levels. [t] [u] ̙ 

2.2 2 SIDED SCANNING  

 

1 Sided   

Select to transmit 1-sided documents. ̙ 

2 Sided (Head to Head)  ǉ Ǌ  

Select to transmit 2-sided documents (head 
to head). 

ǉ Ǌ ̙ 

2 Sided (Head to Toe)  ǉ Ǌ  

Select to transmit 2-sided documents (head 
to toe). 

ǉ Ǌ ̙ 

Ą Moreé Ą  

2 Sided (First Page 1 Sided)  ǉ Ǌ  

Select this option to scan the front side of the 
first page and both sides of the remaining 
pages.   Use this item when the back side of 
the first page is blank. 

̙ Ǎ ̙ 
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2.3 ORIGINAL TYPE  

 

Text   

Transmitting a document that contains only 
text. 

̙ 

Photo & Text  /   

Transmitting a document that contains both 
text and photos. 

̙ 

Photo   

Transmitting a document that contains only 
photos. 

̙ 

2.4 RESOLUTION  

 
Standard (200 x 100 dpi)    

Transmitting standard documents ̙ 

Fine (200dpi)   

Transmitting documents with small text or 
detailed images. 

/ ̙ 

Superfine (400dpi)  ǉ400 dpiǊ  

Transmitting documents with fine images / ̙ 

Superfine (600dpi)  ǉ600 dpiǊ  

Transmitting documents with extremely fine 
images 

/ ̙ 
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3 OPERATIONS DURING FAXING  

3.1 STOPPING THE FAX JOB  

 
1.  Press either the <Stop> button on the 

Control Panel or [Delete] on the touch 
screen. 

1.   [ ] Ǎ

< Stop> ̙ 

 

OR 

 

2.  Select [Delete]. 2.  [ ]̙ 
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3.  If the screen in procedure 2 does not 
appear, press the <Job Status> button. 

3.   2 Ǎ < Job 

Status> ̙ 

 

4.  Select the job to cancel. 4.  . 

 

5. Select [Delete]. 5.   [ ]. 

 
6.  Select [Delete]. 6.  [ ]. 
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3.2 PREVIEWING THE READ IMAGES DURING A FAX JOB  

You can preview the read images while 
reading the next document. 

Ǎ ̙ 

1.When a document starts to be read with 
[Preview] is checked on the [Simple Fax] or 
[Fax/Internet Fax] screen, the screen on the 
below No.2 picture is displayed. 

1. [ ] [ / ] [  

] Ǎ 2 ̙ 

 

2. After the document is read, select 
[Preview]. 

2. Ǎ  [ ] ̙ 

 

3. An entire preview image is displayed. 3. ̙ 
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4. Select [Thumbnail view]. 4.  [ ] ̙ 

 

5. Select [Enlarged view]. 4.  [ ] ̙ 

 

6. When all documents have been scanned, 
select [Send (Last Original)]. 

6. Ǎ  [ ǉ

Ǌ] ̙ 
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4 LOAD THE NEXT DOCUMENT  

If you have another document, select [Next 
Original] on the touch screen while the 
current document is being scanned. 

Ǎ Ǎ

 [ ]̙ 

1.  Select [Next Original] while scanning is in 
progress. 

1.   [ ] ̙ 

 
2.  Load the next document. 2.  ̙ 

 
3.  Press the <Start> button. 3.   < Start> ̙ 

 

4. When all documents have been scanned, 
select [Last Original]. 

4. Ǎ  [

] ̙ 
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5 HOW TO SEND A FAX FROM YOUR COMPUTER 

 

 
 
 
 
 
 
 
 

Scan QR Code OR Click here for online version of this chapter. 

QR Code  

For more online support information please visit 

Ǎ Ǜ 

 https://support-fb.fujifilm.com 

https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Print/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/processDriverForm.do?ctry_code=HK&lang_code=en&d_lang=en&corp_pid=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&#path=/Print/?ctry_code=HK&lang_code=en&d_lang=en&prodID=APVC5585&rts=null&model=ApeosPort-V+C5585&type_id=7&oslist=Windows%2010%2064bit&lang_list=en&
https://support-fb.fujifilm.com/setupSupport.do?cid=4&ctry_code=HK&lang_code=en


 

 

 

Customer Support Center  

2513-2513 

This document includes Fuji Xerox product(s), licensed from Xerox Corporation. The distributor of the product(s) is FUJIFILM Business Innovation Corp. 

Xerox, Xerox and Design, as well as Fuji Xerox and Design are registered trademarks or trademarks of Xerox Corporation in Japan and/or other countries.   

FUJIFILM and FUJIFILM logo are registered trademarks or trademarks of FUJIFILM Corporation. 
ApeosPort and DocuWorks are registered trademarks or trademarks of FUJIFILM Business Innovation Corp. 


