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1 SELECT PRINTER  

1. Select [Print] from the [File] menu of the 
application. 

2.  Choose the appropriate printer from 
[Name:] list. 

3.  Click [OK] to send the print job, Or click 
[Properties] to change print option. 

1.  [ ]  [ ] ̙ 

2.  [ ] Ǎ ̙ 

3.  [ ] Ǎ  [ ] 

̙ 
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2 CONFIGURE PRINT PROPERTIES  

2.1 PRINTER/OUTPUT  

 
  

 

 
 

See Page 4 

See Page 4 

See Page 5 

See Page 6 

See Page 5 
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2.1.1 2 Sided Print  

 
[1 Sided Print]: Print on single page 
[2 Sided Print]: 2-sided print as head to head 
[2 Sided, Flip on Short Edge]: 2-sided print 
as head to toe 

[ ]Ǜ  

[ ]Ǜ  

[ Ǎ ]Ǜ

 

 

  

 
 

2.1.2 Stapling and Hold Punch  /  

 
Use the finishing list box to select how you 
want to staple and hold punch the output. 

̙ 
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2.1.3 Select Paper Size and Paper Tray  

 

Select paper size of the original. ̙ 

 

 

Select paper tray. ̙ 

 

 

 

2.1.4 Output Color  

 
Specify the output color. 
[Color]: Printer automatically switches 
between color and black based on the colors 
used on each page. 
[Black]: All colors including black will be 
printed in black. 

̙ 

[ ] Ǜ Ǎ

̙ 

[ ] Ǜ ( ) ̙ 
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2.1.5 Job Type  

 
Select Job Type. ̙ 

  

 

Secure Print  

Stores a print job temporarily in memory to 
output at a convenient time with the control 
panel of the machine. This feature can be 
useful for printing confidential documents 
using a passcode. 

Ǎ

̙

̙ 

1. Select [Secure Print]. 1.  [ ] ̙ 

  

2. Click [Setup]. 2.  [ ] ̙ 

  

3. Set a [User ID] and/or [Password] for the 
job then press [OK]. 
Configure other print properties if 
necessary and send out the print job. 

3.  [ ]  [ ]  [ ] ̙ 

Ǎ ̙ 
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Retrieve Secure Print  

1. Press [Job Status] button. 1.  [Job Status] ̙ 

 

2. Select [Secure Print Jobs & More] and 
click [Secure Print]. 

2.  [ ] Ǎ  [ ] ̙ 

 
3. Select your User ID and press [Job List] 

button, enter password if you are asked 
to. 

3.  User IDǍ  [  / 

] Ǎ ̙ 

 
4. Select the document and press [Print], 

press [Print and Delete] button to start 
printing. 

4. Ǎ  [ ] Ǎ  

[ ] ̙ 
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Fax  

 
You can directly send fax documents created 
with application software in the same way 
that you print. 

Ǎ

̙ 

1. Select [Fax] and press [OK] button. 1.  [ ]  [ ] ̙ 

  

2. Press [OK] to start print. 2.  [ ] ̙ 

3. Enter fax number in [Fax number] field 
and press [To>] button to confirm, then 
press [OK]. 

3.  [ ->] Ǎ   

[ ] ̙ 

  

4. Press [OK] to start sending fax. 4.  [ ] ̙ 
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2.2 COLOR OPTIONS  

2.2.1 Image Quality  

 
Specify the printing quality. 
[Standard]: For speedy printing regardless of 
the image quality. 
[High Quality]: For printing with the optimum 
resolution and gradation. 
[High Resolution]: For printing fine text or 
line. 

̙ 

[ ]: ̙ 

[ ]: ̙ 

[ ]: ̙ 
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2.3 LAYOUT / WATERMARK  /  

 
  
 

 

 
 
  

See Page 11 

See Page 11 

11  

11  

See Page 12 

12  
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2.3.1 Pages per Sheet (N-Up)  (N 1) 

 
Prints multiple pages onto one sheet of 
paper. 

̙ 

             

Selecting [1], [2], [4], [8], [16] or [32] enables 
to print the selected number of pages on a 
sheet of paper. 

[1]̘[2]̘[4]̘[8]̘[16] [32]

̙ 

  

 
 
 

2.3.2 Poster  

 

Splits one page of print data into multiple 
sheets of paper and expands the printed 
image to fit the size of each sheet. Used to 
create large posters, etc. 

Ǎ

̙

̙ 

                                                                   

Choose the print size from [2x2], [3x3] or 
[4x4]. 

 [2x2]Ǎ[3x3]  [4x4]̙ 

  

 








