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1 FAXPROCEDURE

1.1 LOADING DOCUMENT

| 1.1.1 Document Feeder

Remove any paper clips and staples before
loading a document.

b0

1. Load the document face up (when the 1. (
document is 2- sided, place the front side up)
in the center of the document feeder.

A

Confirmation indicator

2. Adjust the document guides to match the size o
of the document loaded. Raise the document
stopper.

| 1.1.2 Document Glass

1. Open the document cover. 1.

2. Load the document face down, and align it 2.
against the top left corner of the document
glass. Close the document cover.

¢
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1.2 SPECIFYING DESTINATIONS

1. Press the Home button.

Local User
)

To begin, select a Service.

E &

Scan to PC Store to Folder Send from Folder Job Status

RPN ™ » [ ]

2. Select [Fax / Internet Fax]. 2.

Local User
2

ScanAuto

Local User
s

Fax/ Machine Status
Internet Fax

To begin, select a Service.

Fax/ Scan to PC
Internet Fax

-

Remote Job Status
Assistance

Ready to send your job. Memory

Total Entries[2] d001,d002 89% | T

]

B Q

Public Entries... Network Address Book

(Directory Service)...

O,

New Redial List...
Recipients...
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1.2.1 Using the Numeric Keypad

1. Select [Keypad].

= Local User Ready to send your job. Memory

Total Entries[2] d001,d002 89%

B

Public Entries... Network Address Book

(Directory Service)...
2

Redial List...

Recipients...

2. Enter a fax number using the numeric 2.
keypad.

= Local User Ready to send your job. Memory

Total Entries[2] d001,d002 89%

‘ Recipient[ I:

Address Type:
Fax

o

’ Speed Dial |

3. If you enter an incorrect number, press the

= button and re-enter the correct value.

4. To specify multiple recipients, select [+Add] 4.
on the touch screen after each entry.

b

5. Press [Save] and then [Start] to start 5. A
the fax job.

@ Local User Ready to send your job. Memory
2 —
o —] Stop
Total Entries[2] d001,d002 36%
Fax / Internet Fax Reset @ Start
Add (2)

d002 <Fax 1>

doo1 <Fax 1>

@ Preview \I-

2 Sided Scanning 1 Sided

Resolution Standard (200x...

Lighten / Darken Normal

1= MG
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1.2.2 Using the Address Book

1. Select [Public Entries].

Local User
s

Total Entries[2] d001,d002

Ready to send your job.

18

Public Entries...

Memory
89%

Q

Network Address Book
(Directory Service)...

New

Recipients...

0

Redial List...

Local User

2. Select the recipient numbers. Press [Close]. 2.

b0

Total Entries[!

Fox AddressBook | AllTYpes

Alphanumeric
< Index

Group

Search

P: Add New
©  Address...

0]

M‘Mﬂ Name

x Close

Go to
0001 & 2,000

0001 AZA;ZsUss ﬂ .
0002 18238456777 ﬂ
o003 [ 1C2Czct<sssas E
0004 [ Ez%ddd.com ﬂ
ooos @ EE ﬂ _

eee@eee.com
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1.2.3 Using the One Touch Button

You can use the One Touch Buttons to specify
recipients. One touch buttons correspond to the
numbers registered for the address humbers

from 0001 to 0070.

To specify multiple recipients,
press the one touch buttons
continuously.

Turn the one touch panel over
to press the one touch buttons
25 and above.

1 2 &
Fll;llé:l
7 8 9
 — ) — —
10 1 12
 I— Y — —

0001-0070

25

p

p X

1.2.4 Removing Specified Recipient

Select the recipient to be removed then click

[Delete].

> 7

E Delete
B i

m Close Menu
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1.3 CONFIRMING THE FAX JOB IN JOB STATUS

1. Press the [Job Status] button. 1.

r
@ Local User
- To begin, select a Service. Stop

Fax/ Scan to PC

Internet Fax
Store to Folder Send from Folder Machine Status Job Status

nﬁ

2. Confirm the job status.

Local User
2

Job Status

Job Status

Active Jabs - All Jobs

ype Remote Terminal

00452 - Send Fax fax name Sending

Secure Print Jobs & More
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2 GENERASETTI NGS

2.1 LIGHTEN/DARKEN

= Local User Ready to send your job. Memory

Total Entries[2] d001,d002 100% | =

Lighten / Darken

Lighten +3

Lighten +2

! Lighten +1
! Darken +1
! Darken +2
! Darken +3

You can select one out of seven density levels.
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2.2 2 SIDED SCANNING

= Local User Ready to send your job. Memory

Total Entries[2] d001,d002 100%

2 Sided Scanning

. 1 Sided

2 Sided, Head to Head

2 Sided, Head to Toe

More...

Select to transmit 1-sided documents.

[2 Sided (Head to Head)]

Select to transmit 2-sided documents (head to
head).

( )I
[2 Sided (Head to Toe)l ( )I
A
(

Select to transmit 2-sided documents (head to
toe).

AMordé

|2 Sided (First Page 1 Sided)]

Select this option to scan the front side of the first
page and both sides of the remaining pages.

Use this item when the back side of the first page
is blank.

|2 Sided (Skip Blank Pages)] ( )|

¢

Select this option to to scan only the document
pages that are not blank.
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2.3 ORIGINAL TYPE

Original Type

E5l photo & Text
@ Photo

Transmitting a document that contains only text.

Photo & Text /

Transmitting a document that contains both text
and photos.

Transmitting a document that contains only
photos.

2.4 RESOLUTION

Resolution

Fine (200 dpi)

&l superfine (400 dpi)

= Superfine (600 dpi)

[Standard (200 x 100 dpi)|

Transmitting standard documents

Fine (200dpi

Transmitting documents with small text or /
detailed images.

[Superfine (400dpi)] (400 dpi)l
Transmitting documents with fine images /
[Superfine (600dpi)] (600 dpi)l
Transmitting documents with extremely fine /
images
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2.5 ACKNOWLEDGEMENT REPORT

= Local User Specify Fax Recipient Memory

Total Entries[0] 89%

\E Acknowledgement Report

Confirmation Options  Read Recelpts The Confirmation Options feature

automatically prints a report after each
@ off E] off Internet Fax transmission.

The Read Receipts feature requests the

On on Internet Fax recipient to send a confirmation
— — to the sender indicating the result of the
transmission. The recipient's server must
support the MDN standard.

e

No Transmission Report is printed.

A Transmission Report is automatically
printed.

¢

2.6 TRANSMISSION HEADER TEXT

= Local User Specify Fox Recipient Memory

Total Entries[0] 89%

Transmission Header

Off

Fax

Internet Fax

Fax / Internet Fax

o

No header information is attached.

Fax| D

Header information is attached.
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2.7 ON-HOOK

Use this feature when using Manual Send.

[Entering a destination]

Use alphanumeric characters to specify a
destination. Then, Press the [Start] to start the
fax job.

Cuts the line connected.

b
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