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1 FAX PROCEDURE  

1.1 LOADING DOCUMENT  

1.1.1 Document Feeder  

Remove any paper clips and staples before loading 

a document. 

Ǎ ̙ 

1.  Load the document face up (when the document  

     is 2- sided, place the front side up) in the center 

     of the document feeder. 

1.  ( Ǎ    

   ) ̙ 

 

2.  Adjust the document guides to match the size of  

     the document loaded. Raise the document  

     stopper. 

2. ,  

    ̙ 

   

 

1.1.2 Document Glass  

1. Open the document cover. 1. ̙ 

2.  Load the document face down, and align it  

     against the top left corner of the document glass.  

     Close the document cover. 

2. Ǎ  

    ̙ 
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1.2 SPECIFYING DESTINATIONS  

1.   Press the Home button. 1.   ̙ 

 

2.   Select [Fax]. 2.   ̧ ̨̙ 
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1.2.1 Using the Numeric Keypad  

 

1.   Select [Enter Fax Number]. 1.   ̧ ̨̙̙ 

 

2.   You can specify recipients using keyboard input. 2.   ̙ 

 

3.  If you enter an incorrect number, press the  

      button and re-enter the correct value. 

3.  Ǎ ̙ 

4.  To specify multiple recipients, select [Add]  

     on the touch screen after each entry. 

4.  Ǎ  

     ̧ ̨̙ 

5.  Select [Done] and then [Send] to start the fax   

      job. 

5.  ̧ ̨Ǎ ̧ ̨  

     ̙ 
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1.2.2 Using the Address Book  

1. Select  .  1.  ̙ 

 

2.   Select the recipient numbers from [All Contacts].        

>>>Press [OK]. 

2.   ̧ ̨Ǎ Ǎ  ̧OK̨ ̙ 

  

Note: 

You can select multiple numbers at Step 2. 

Ǜ 

2 ̙ 

3.  Press [Send] to start the fax job. 3.  ̧ ̨ ̙ 

 

 




























